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Person Specification
for a SENCO working in an early years setting
Job Title:  	Early Years Special Educational Needs Co-ordinator (SENCO)
Reports to:	Early Years Setting Manager
Experience relevant to post
	Essential/
Desirable
	Criteria

	E
	Experience of working in an early years environment

	E
	Experience of planning, organising and differentiating the curriculum

	E
	Experience of working with children with special/additional educational needs


Competencies and special aptitudes
	Essential/
Desirable
	Criteria

	E
	A commitment to the inclusion of children with special / additional needs and a willingness to undertake training 

	E
	Good interpersonal skills

	E
	A willingness to act on advice of outside agencies

	E
	Ability to work supportively and effectively with colleagues

	E
	Ability to organise time and meet deadlines

	E
	Demonstrate good practical administrative and organisational skills

	E
	Good literacy skills with the ability to present written information to a variety of different agencies in a clear and coherent way.

	D
	Good ICT skills


Knowledge relevant to the job
	Essential/
Desirable
	Criteria

	E
	A good knowledge and understanding of child developmental stages

	E
	Knowledge and understanding of relevant curriculum guidance (e.g. Early Years Foundation Stage etc.)
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